Exam Access Arrangements Evidence File – Candidate Cover Sheet
1. Candidate Details
	Candidate Name
	
	Candidate Number
	

	Date of Birth
	
	Year Group
	

	School / Centre
	
	
	


2. Approved / Requested Access Arrangements
	☐ 25% Extra Time
	☐ Supervised Rest Breaks
	☐ 26% - 50% extra time
	☐ Bilingual Dictionary 

	☐ Computer Reader / Reader
	☐ Live Speaker for Listening Exams
	☐ Speech Recognition Technology
	☐ Braille Transcript

	☐ Word Processor
	☐ Separate Room
	☐ Prompter
	☐ Mobile phone - medical

	☐ Practical Assistant 
	☐ Scribe 
	☐ Language Modifier 
	☐ Music / White Noise

	☐ Modified Papers (Large Print / Braille)
	☐ Coloured Paper / Modified Paper Format
	☐ Read Aloud/Exam Reading Pen
	☐ Other (specify)



3. Evidence Checklist (for JCQ Inspection)
	Evidence Item
	Present
	N/A
	Evidence Item
	Present
	N/A

	Form 8 
	
	
	Form 9
	
	

	EHCP
	
	
	Specialist assessor report
	
	

	Access Arrangements Online (AAO) approval printout
	
	
	Teacher evidence / classroom observations – normal way of working
	
	

	Mock exam evidence showing arrangements used
	
	
	Medical evidence
	
	

	Other supporting evidence (specify)

	
	
	Parental / candidate awareness of arrangements
	
	






4. Mock Examination Evidence
Only a representative sample of internal assessments or mock exams is required to demonstrate normal way of working. Subjects with similar requirements such as extended writing, numerical and short-answer questions can act as evidence for one another
	Mock Exam Date
	Subject
	Arrangement(s) Used
	Evidence this reflects the candidate’s normal way of working

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


5. Review and Sign Off
SENDCo __________________________
Access Arrangements Assessor: __________________________
Exams Officer: __________________________
File Reviewed to be JCQ Compliant by __________________________
Date Reviewed: __________________________
Next Review Date: __________________________
